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Research Request Form

Name______________________________________________________________________________

Address____________________________________________________________________________

Phone_________________________    Email______________________________________________
(Day/Evening numbers and the best time to reach you)

Please provide the following information, either on this form or on attached sheets(s):

Name/Names/Families to be researched (in order of priority)

________________________________________________________________________________

Research Goal(s): A clear statement of the information you are trying to find or the genealogy problem 
you want solved
_________________________________________________________________________________

_________________________________________________________________________________

Information you have
To avoid being charged for information that you already have please provide whatever information you 
have already compiled on the person or family to be researched. This should include known places of 
residence, dates and places of birth marriage, death, and other significant life events, sibling 
information, religious affiliation, copies of any work done by other professional researchers, any any 
information you have in standard genealogical forms like ancestor/pedigree charts and family group 
sheets. A GEDCOM or other computer resource is fine but please contact me to verify what you have 
and what format.

Records
Include copies of records you have found. This can include Bible pages, family letters, obituaries, 
certificates, traditions, land records, probate records, and census records.

Please list the sources you have already checked: indexes, cemetery records, probate, church records, 
military records, immigration records.

If you supply this information time will not be wasted and unnecessary research duplication will not 
occur—giving you the most for your money.


